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Ilonoxenune cocraBieHo B coorBerctBud ¢ Koncturymueit Poccuiickoit ®eneparum,
OenepabHBIM 3aKOHOM «O mepcoHalbHBIX AaHHBIX» oT 27 mions 2006 roma Ne 152-®3, uabIMH
benepalbHBIMU U PETMOHAIBHBIMUA HOPMATUBHBEIMU ITPABOBLIMU aKTaMH, Y cTaBoM [ 0CyapCcTBEHHOTO
ABTOHOMHOTO TIpo(hecCHOHANBHOTO 00pa3oBarenpHOr0 Yyupexknerus «KaszaHCKWE MeTUIIMHCKUN
Kosutemmk», llomoxxenueM o ['ocymapcTBEeHHOM aBTOHOMHOM IpOGECCHOHATHFHOM 00pa30BaTEIHLHOM
yuapexnenuu (I'AIIOY) «Kazanckuil METUITMHCKAN KOJUIEK», HHBIMUA BHYTPEHHUMH HOPMAaTHBHBIMH
nokymeHTaMu (JiokasibHbIMU akTamu) I'AIIOY «KazaHckui MEIUITHHCKHAN KOJIIEIK.

COCTABUTEIIN JOJDKHOCTD I[MOAITNCH
ATtnamkuna C.B. CIIEIUAIUCT OTAeNa KaJIpoB 5 e
I'AIIOY «Ka3zauckuit /;’%// /{y
METUIIMHCKUH KOJLIEIK g WL



1. OBIIUE I1OJIOXEHMA

1.1. Hacrostmmum IlomoxeHHeM oOmpenenseTcss MOpsioK oOpalleHuss ¢ IIepPCOHATIbHBIMU
JAHHBIMH PabOTHUKOB [ 0CYyIapCTBEHHOTO aBTOHOMHOIO IIPO(ECCHOHANBHOIO 00pa30BaTENBHOIO
yupexnenus «Kazanckuit memunuHckuil xomnemk» (manee — IAIIOY «Kaszanckuil MeTUIMHCKHN
KOJIIE DK, KOJIIEK).

1.2. Ymopsimouenue oOpallieHHs C MEPCOHATBHBIMH [aHHBIMH KMMEET LENbI0 00ECIEeYUTh
co0ImoIeHIe 3aKOHHBIX IIPaB U MHTEPECOB KOJLIEIXa U €ro pabOTHUKOB B CBSI3U C HEOOXOAUMOCTBIO
monyueHus (cOopa), cucremaruzaiun (KOMOMHHMpOBAaHHUS), XpaHEHHS U IIE€peladyd CBEICHHH,
COCTABIISIOIIUX TIEPCOHATIFHBIE JaHHBIE.

1.3. [lepconanpHBIe MaHHBIE paboTHUKA - JIF0Oast HH(OPMAIIHs, OTHOCAINAACS K KOHKPETHOMY
paboTHHKY (CyOBEKTY MEepPCOHANBHBIX JAaHHBIX) XU HEOOXOOMMas OpPraHM3alliM B CBS3H C TPYIOBBIMH
OTHOIICHHUSIMHU, B TOM YHCIIE:

— aMuiTHs, UMS, OTYECTBO PabOTHHKA;

— JlaTa ¥ MECTO POXKICHUS pabOTHHKA;

— aapec pabOTHHUKA;

— ceMeifHOe, CONMaTbHOE, UMYIIIECTBEHHOE TOJIOKEHNE PAaOOTHHKA;

— obpazoBanue, mpodeccusi pabOTHHKA;

— OXOJIBI, UMYIIECTBO U HMYIIECTBEHHBIE 0053aTeIbCTBA paOOTHHKA;

— Jpyras aHajgorudHas WH(GOpMAlMs, HAa OCHOBAaHHM KOTOpPOH BO3MOXKHa Oe3zommOouHas
UACHTHDUKAIHS CyOBhEeKTa IEPCOHATIBHBIX JaHHBIX.

1.4. CBeneHust 0 MEPCOHANBHBIX TAHHBIX PAOOTHUKOB OTHOCSATCS K YHCITy KOH(QHIECHIHAIBHBIX
(COCTAaBIAIOIINX OXpaHAEMYyIO 3aKOHOM TaifHy KoJule[ka). PexuM KOHQUAECHIMAIBHOCTH B
OTHOIICHHH TTePCOHATBHBIX TaHHBIX CHUMAETCS:

— B ciy4ae uxX 00e3THUMBaHuS;

— IO UCTEUYEHHH /5 JIeT CPOKa UX XpaHEHUS,

— B IPYTHX CIy4asx, IpeIyCMOTPEHHBIX QeiepalbHBIMU 3aKOHAMH.

1.5. Hacrosmee IlomojkeHue BCTymaeT B CHIYy C MOMEHTA €ro0 YTBEPXKIEHHUS AUPEKTOPOM
rOCYyIapCTBEHHOT0 aBTOHOMHOI'O MpodecCHOHATBHOTO 00pa3oBaTeNnbHOro yupexaeHus «Kazanckuit
METUITHHCKUH KOJIIeIK), NeHcTByeT OeccpoUuHo, 10 3aMeHEI ero HOBbIM [lonoxenueM.

1.6. Tlopsimok obparienus ¢ IepCOHAIBHBIME TaHHBIMUA PaOOTHUKOB MpeicTaBlieH Ha puc. 1.
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2. OCHOBHBIE ITOHATUA. COCTAB ITEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

2.1. ns neneit HacTosmero [100XeHHs UCTIOIB3YIOTCS CIIEAYIOIIAE OCHOBHBIE TOHITHS:

— MepCOHAIbHBIC NaHHBIE - Jo0as WHGOpMAIUs, OTHOCSINASCS MPSMO WM KOCBEHHO K
OTIpENICIICHHOMY HJIH OTIpeiesisieMoMy (HHU3UYECKOMY JTUIY (CYOBEKTY IEPCOHANBHBIX TaHHBIX);

— 00paboTka MEepCOHATBHBIX [MaHHBIX paboTHHKA - Jr00oe [eiicTBue (omeparus) WM
COBOKYITHOCTh JIEHCTBUI (omepalunit), COBEpIIaeMbIX ¢ UCIOIb30BAHUEM CPEICTB aBTOMATU3AIUH HIIU
0e3 HCIONB30BAaHUS TAaKMX CPENCTB C IIEPCOHATBHBIMH JaHHBIMH, BKJIO4Yas cOOp, 3aluch,
CHCTEMATH3allii0, HAKOIUICHHWe, XpaHeHHWe, yTouHeHue (OOHOBJIEHHE, W3MEHECHHE), W3BIICUCHHE,
UCIIOB30BaHHE, TIepenady (pacmpoCTpaHEHHE, TMPENOCTABICHHUE, JOCTYI), OOe3IHYUBaHUE,
OJIOKHpOBaHUE, yIAICHNE, YHUUTOXXEHUE IIEPCOHABHBIX JaHHBIX;

— pacmpoCTpaHEHHE IEePCOHATBHBIX NAHHBIX - JEHCTBUS, HAIlpaBIEHHBIE HA PACKPBITHE
MIEPCOHATBHBIX JJAHHBIX PAOOTHUKOB HEOIPEIEIEHHOMY KpyTy JIMII;

— TIPEeNOCTaBlICHHE NEPCOHATBHBIX MAaHHBIX - JAEHCTBUS, HAIpPaBIECHHBIE HA DPaCKPBITHE
TIEPCOHATBHBIX JAHHBIX paOOTHUKOB ONPEIEICHHOMY JIUITY MU OIIPENeIEHHOMY KPYTY JIMIT;

— OIOKHpOBaHHWE IMEPCOHATBHBIX JAHHBIX - BPEMEHHOE IIpeKpalneHue oOpaboTKu
IEPCOHABHBIX NAaHHBIX PaOOTHHKOB (32 MCKIIOYEHHEM CIydaeB, eclid 00paboTka Heobxomuma Uit
YTOYHEHUS IePCOHAIBHBIX TaHHBIX);

— VHHYTOXEHHE MEPCOHAIBHBIX MaHHBIX - ICUCTBHUS, B pe3yibTare KOTOPBIX CTaHOBHUTCS
HEBO3MOXKHBIM BOCCTAHOBHUTBH COJIEP)KaHHME IEPCOHANBHBIX MaHHBIX B HMH(OPMAIlMOHHOH CHCTEME
[IepCOHANTFHBIX JAHHBIX PAOOTHHUKOB ¥ (MJIM) B Pe3yJbTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepHajlbHbIE
HOCHTEJH TIEPCOHANBHBIX JTaHHBIX paOOTHUKOB;

— 00e3THUYMBaHUE MEPCOHATBHBIX MAHHBIX - NEHCTBUSA, B PE3yNbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXHBEIM 0€3 HCITOJE30BaHUs JIOTOJHUATENFHOW HHGOPMAIMK ONPENEIUTh ITPUHAIIE)KHOCTD
MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY:;

— uHbOPMAITHS - CBeZIeHHUS (COOOINEHH S, TaHHbIE) HE3aBUCUMO OT OPMBI UX NIPEICTABICHNUS;

— JOKyMEHTHpOBaHHas WH(popmanus - 3adUKCHpPOBaHHAS Ha MAaTEpHAIILHOM HOCUTENE IIyTeM
JOKYMEHTHPOBaHUS WH(GOpPMAIIHS C PEKBU3UTAMH, TO3BOJIIONIMMHU ONPEICITUTh TaKyl0 HHPOPMAIIHIO
WM €€ MaTepHAIbHBIA HOCUTEb.

2.2. HWudopmamms, mnpencraBiseMas paOOTHUKOM IIpH MOCTYIJICHHH Ha paboTy B
OpraHu3aIuio, JOJDKHA UMETh ITOKyMEHTaIbHYI0 (opmy. [Ipu 3aximodeHHH TPYIOBOTO JOTOBOpa B
cooTBeTcTBUH co cT. 65 TK P® nuiio, mocrynaroimee Ha paboTy, IpeIbIBIsLET:

— MacHopT WM UHOW JOKYMEHT, YAOCTOBEPSIOIIUH JINYHOCTD;

— TPYIOBYIO KHHXKKY, dJIEKTPOHHYIO, 32 HCKIIIOYCHUEM CIIy4aeB, KOTJa TOTOBOP 3aKII0YaeTCs
BIIEPBBIC, WJIH PAOOTHHK IIOCTYHaeT Ha pabOTy Ha YCJIOBHUSX COBMECTHTEIHCTBA, WM TPYIOBAS
KHH)KKa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ yTPAaTOU MIIH 10 APYTMM IPHUNHAM;

— CTpaxoBO€ CBUAETEIHCTBO FOCYaPCTBEHHOTO TIEHCHOHHOIO CTPAXOBAHMUS,

— JIOKYMEHTBI BOMHCKOTO y4eTa - JIJIS JIUII, TOJJIe)KAINX BOMHCKOMY YUETY;

— JIOKYMEHT 00 00pa3oBaHWW W (WiH) KBATM(UKAIIUN WM HATMYUHE CHENHUAIbHBIX 3HAHWHA -
[P TIOCTYIIJICHHUH Ha paboTy, TPeOYIOINYIO ClIeIHATbHbIX 3HAHUN UIIN CHIENUAIbHOM IIOATOTOBKH;

— cBHIETENLCTBO O mprucBoennu MHH (npu ero Hanmuunu y pabOTHUKA);

— CIIpaBKy, BhlmaHHyio opramamu MBJI Poccuu, o Haymmuny (OTCYTCTBHH) CYJHUMOCTH H (HIIN)
(akTa YrOJOBHOTO TIPECIENOBAHUS JHUOO O IPEKPAIleHHH YrOJNOBHOIO IIPECIENOBAHUSA IO
peabUIUTHPYIONIMM OCHOBaHMAM (TIPH IIOCTYIUICHHH Ha PaboTy, K KOTOPOH B COOTBETCTBHH C
TpynoeeiM komekcoM P® wimu uHBIM (enepaybHBIM 3aKOHOM HE JIOIMYCKAIOTCS IHIA, UMEIOIIHE HITH
HMEBIIIAE CYAUMOCTD, [TOIBEPraOIHecs HITH MOABEPraBIIHecs YTOJIOBHOMY IIPECIIENOBAHHIO).



2.3. IIpu obopmiieHnHu pabOTHHKA OTAEIOM KaIpoB 3aroHIeTCs YHUGHUIEpoBaHHas dpopma T-
2 "JluyHas KapTouyka paOOTHHKA'", B KOTOPOM OTpaXKaIOTCS CIIEAYIOIIHE aHKeTHBIE W OnorpadudecKue
JTaHHBIE PaOOTHHKA:

— obmme ceepenus (®.M.0., nata poxaeHus, MECTO POXKACHUS, TPKIAHCTBO, 00pa3oBaHUE,
npodeccus, cTax paboTel, COCTOSTHUE B Opake, MacIiOPTHHIE JaHHEIE);

— CBEJICHHSI O BOUHCKOM YUETe;

— JIaHHBIE O TIpUeMe Ha paboTy;

— cBeieHus 00 aTTecTaluy;

— CBEJICHMSI O MOBBINICHUN KBaTH(PUKALINH;

— CBeIEHUS 0 PO eCCHOHATHHON MEPETIOATOTORKE;

— CBEJICHMS O Harpaaax (MOOMPEHUSX ), TOYETHBIX 3BAaHUIX;

— cBeieHHs 00 OTIyCKax;

— CBEJICHUS O COIMATBHBIX TApaHTHUSX;

— CBEJICHHS O MECTE JXUTEIHCTBA U O KOHTAKTHBIX Tele(oHax.

2.4. B otnene kaapoB KoOJUIeXa CO3MIAIOTCS M XPAHSATCS CIEAYIOIIUE TPYNIBI JOKYMEHTOB,
coJieprKalye JaHHble 0 pabOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHUIIE:

2.4.1. IokyMeHTBI, cofepiKalllyie IEPCOHAIbHBIE JaHHBIE PAOOTHUKOB:

— KOMILIEKCHI JIOKYMEHTOB, COIPOBOMXAAIOIIHE IIPONECcC OPOPMIIEHHS TPYIOBBIX OTHOIICHHN
TIpH TIpUeMe Ha paboTy, IEPEBO/IE, YBOIHHEHUH;

— KOMILJIEKC MaTepHaliOB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO, TPOBENEHUIO coOeceOBaHUM ¢
KaHH/IaTOM Ha TOJDKHOCTB;

— TOJUTMHHUKY U KOTIUU IIPUKA30B (PacCTIOpSKEHHA) TI0 Kapam;

— JIMYHBIE Jiefla U TPYAOBbIe KHUXKKH;

— Jlena, CoAeprKalye OCHOBAHUS K IIPHKA3y MO JHYHOMY COCTaBY;

— Jlena, CoAepIKalre MaTeprallbl aTTeCTAIlMi PaOOTHHUKOB;

— Jlena, CoAepIKaliie MaTeprHallbl BHYTPEHHHUX PACCIeTOBAHHMIA;

— CIIPaBOYHO-WH(GOPMAITMOHHBIN OaHK JaHHBIX 0 TIEPCOHATY (KApTOTEKH, KYPHAIIBI);

— NOUIMHHUKHA U KONHMHM OTYETHBIX, AQHAIUTHUECKUX U CIPaBOYHBIX MAaTEPHAJIOB,
IepenaBaeMbIX JUPEKTOPY KOJUIEIKa, PYKOBOJUTENSIM CTPYKTYPHBIX TIOApa3e/ICHHIA;

— KOIIMHM OTYETOB, HAIMPABIIIEMBIX B I'OCYJApPCTBEHHBIE OPraHbl CTATHCTHUKH, BBIIIECTOSIINE
Oprassl yIpaBJiIeHUs U IpyTrue OpraHu3aIliy.

2.4.2. JlokyMeHTalus II0 OpraHu3aIiy padoThl CTPYKTYPHBIX MOpa3IeIeHHIMA:

— MOJIOXKEHUS O CTPYKTYPHBIX HOAPAa3/ICIICHUSIX;

— IOJDKHOCTHBIE HHCTPYKITHH PaOOTHHUKOB,;

— MIPHUKa3bl, PACHOPSKEHUS, YKa3aHU PyKOBOJICTBA KOJUIECIDKA;

— TOKYMEHTHI INTAHUPOBAHHUS, YI€Ta, aHAIN3a U OTYETHOCTH 10 BOIIPOCaM KaIpOBOU PabOTHL

3. ObPABOTKA ITEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

3.1. WcrounukoMm uHPOpManud 000 BCEX NEPCOHATIBHBIX MAHHBIX paOOTHUKA SBISETCS
HETIOCPEJICTBEHHO pabOTHUK. Eciu mepcoHanbHBIE JaHHBIE BO3MOXKHO IIOJIYYHUTH TOJNBKO y TpETheH
CTOPOHBI, TO PaOOTHHK JOJDKEH OBITH 3apaHee B MUCHMEHHOHN (GopMe yBelIOMIIEH 00 3TOM U OT HETO
JOJDKHO OBITH MOJYYEeHO MUCbMEHHOe cornacue. PaboTonarens 06s3aH coOOIUTE pabOTHHKY O IIENAX,
IpEarnogaraéMbpIX HCTOYHMKAX M CHoco0ax IIOyd4eHHs IIEpCOHANBHBIX MaHHBIX, a TaKkKe O
MOCNIEACTBUAX 0TKa3a paOOTHHKA 1aTh MUCEMEHHOE COTJIACHE Ha UX IIOJIyYEHHE.



3.2. PaboromaTens He HMMeeT IpaBa IMoNydaTh W 00OpabaThiBaTh MEPCOHAIBHBIE IaHHBIE
pabOTHHMKA O €r0 pacoBOMU, HAIIMOHATBHON NMPHHAMJIECKHOCTH, OJUTHYECKHX B3IJIA1aX, PEIMIHO3HBIX
U GmtocodcKkux yOeKIeHUSIX, COCTOSHUM 310POBbsl, HHTUMHOM XKH3HH.

3.3. O6paboTka MEepCOHANBHBIX JAaHHBIX PaOOTHUKOB paboTOnaTeleM BO3MOMKHA TONBKO C HX
corjacus b0 6e3 WX cCorjacus B CIEAYIOMHUX CIydasx:

— TIepCOHANBHBIC JaHHBIE SBJLIIOTCS OOIIEIOCTYIIHBIMU;

— IEepCOHAbHBIE JaHHBIE OTHOCATCS K COCTOSIHUIO 30pOBbs pabOTHHKA, M MX 00paboTKa
HeoOXOAuMa IS 3aIIUTEI €r0 XKU3HH, 30POBhS WM HHBIX XXU3HEHHO Ba)KHBIX HHTEPECOB IPYTHX JIUI]
1 TIOJTyYEHHE COoTIacus pabOTHHKA HEBO3MOKHO;

— 110 TpeOOBAHMIO MTOJTHOMOYHBIX TOCYIaPCTBEHHBIX OPraHoB;

— B CIIy4asx, IPeTyCMOTPEHHBIX (eepaTbHBIM 3aKOHOM.

3.4. B cnyyasx, HENMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIICHHH, B
coorBercTBur ¢ Koucrurynueit P® paboromarens BhpaBe MoiMydaTh W 0OpabaThiBaTh IaHHBIE O
YaCTHOM XKHM3HU paOOTHHKA TOJHKO C €r0 MUCHMEHHOTO COTJIACHS.

3.5. [TuceMeHHOE coracue paboTHHKA Ha 00pabOTKy CBOMX IEPCOHAIIBHBIX JaHHBIX JOJDKHO
BKJTIOYATh B ceOsl:

— GaMuInuo, UMsl, OTYECTBO, aIpec CyOBeKTa IIEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTA, YIOCTOBEPSIOIIET0 €ro JIMYHOCTh, CBEJCHUS O JaTe BBLOAYM YKA3aHHOIO JOKYMEHTa M
BBIIABIIIEM €TI0 OPraHe;

— HauMeHOBaHWE ((paMHUIUIO, UMs, OTUECTBO) U aJpec OIEepaTopa, IMOJIydarollero COrjIacue
CyObeKTa epCOHANbHBIX JaHHBIX;

— e 00pabOTKH MEPCOHATIPHBIX JaHHBIX;

— IepeYeHb IMEPCOHATBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX NaeTcs corjache cyOhekTa
MePCOHATBHBIX TaHHBIX;

— TepeveHb NEWCTBHHM C MEPCOHAIBHBIMH JAaHHBIMH, Ha COBEPIIEHHE KOTOPBLIX [JAeTCs
corjacue, oOIlee OIHCAHHE HCIIONB3YEMBIX OIIEPATOPOM CHOCOOOB 00pabOTKH MEepCOHANBHBIX
JIAHHBIX;

— CpOK, B T€UEHHE KOTOPOTO JEHCTBYET COTNIacue, a TakKe IOPSIOK €ro OT3hIBA.

3.6. Cornacue paboTHHKA HE TPeOyeTCs B CIEAYIOMMX CIydasK:

— 06paboTka mepcOHANBHBIX MAaHHBIX OCYINECTBISIETCS Ha OCHOBaHUU TpymoBoro kojexca PO
WA UHOTO (efepalibHOTO 3aKOHA, YCTaHABIMBAIOUIETO €€ II€Jb, YCIOBUS NOIYYEHUS NEePCOHANBHBIX
MAHHBIX M KPYI CYOBEKTOB, MEPCOHAIBHBIE MaHHBIE KOTOPHIX IOIJIEXaT 00paboTKe, a TaKxKe
OTIPEIENIEHHOTO TOJTHOMOYXS paboTOIaTeNs;

— 006paboTKa nepCOHAIBHBIX NaHHBIX B IEJISIX UCIOTHEHUS TPYIOBOTO 10TOBOPA;

— 00paboTKa MEepPCOHANBHBIX MAHHBIX OCYIMECTBIIIETCS IS CTAaTUCTHYECKUX WM WHBIX
HAYYHBIX IeJIeH TIPH YCIOBUH 00s13aT€IFHOT0 00€3IMIMBAHUS [IEPCOHAIBHBIX JaHHBIX;

— 00paboTKa MEPCOHANBHBIX JAaHHBIX HEOOXOI¥Ma IS 3aIlUTHI XKU3HHU, 300POBbS MM HHBIX
YKU3HEHHO BaKHBIX HHTEPECOB paOOTHUKA, ECIIH MTOJIyYEHHE ET0 COIVIACHS HEBO3MOKHO.

3.7. PabGOTHHMK OpraHM3al{K MPEACTABISET B OTIEN KaapoB JOCTOBEPHBIE CBEIEHHS O cebe.
OTen KaapoB MPOBEPSIET JOCTOBEPHOCTH CBENCHHUM.

3.8. B cootserctBum ¢ TpymoBbiM KomekcoM P® B memsix obecredeHus ImpaB U CBOOOZ
yejoBeKa M IpakJaHWHA IUPEKTOpP KOJUIeIXa M €ro 3aKOHHBIE, IIOJHOMOYHBIE IIPEJICTABUTENN MPH
06paboTKe MEPCOHATBHBIX JIAHHBIX PAOOTHHKA TODKHBI BEIIOIHATE CIEAYIOMHIE 00IIME TPeOOBAHUS:

3.8.1. O6paboTKa MEepCOHATBHBIX JaHHBIX MOXET OCYLIECTBIATHCS HCKITIOUHUTEIIBHO B LEJIX
obecreyeHHs COOIMIONEHMS 3aKOHOB WJIM HHBIX TNPAaBOBBIX aKTOB, COJNEHCTBHS pabOTHHKaM B
TPYIOYCTPOHCTBE, IOJydYEHHH OOpa3oBaHWsI W HPO(YECCHOHATHHOM HPOJBMIKEHHH, OOECIIEUCHHS



IMYHON 0e30MacHOCTH PabOTHUKOB, KOHTPOJS KOJHMYECTBA M KadecTBa BBIIONHAEMOH paboThl U
obecredeHns COXpaHHOCTH UMYIIECTRA.

3.8.2. Ilpu ompeneneHun ob6beMa U cojiepkaHusi 00pabaTHIBAEMBIX NIEPCOHAIBHBIX JAHHBIX
paboTomarenb MoDKeH pykoBoacTBoBarbesi Koncrurynueit P®, TpynoseiM kogekcoM P® u uHBIMHU
benepaabHBIMU 3aKOHAMH.

3.8.3. Ilpy mpuHATHM pEIICHHH, 3aTparkBaloOIINX HHTEpechl pabOTHHKA, paboTomaTenb HE
HMEET IpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX NAaHHBIX, IONYYEHHBIX O HEM HCKIIOYHTEIBHO B
pe3yabTaTe uX aBTOMATH3HPOBAHHOM 00paOOTKY MK 3JIEKTPOHHOIO IOILy4EHHS.

3.8.4. 3amuTa TEpCOHANBHBIX MAHHBIX pabOTHHMKA OT HEIPaBOMEPHOIO HX HCIIONb30BaHHS,
yTpaThl ofecmeunBaeTcs paboTonareneM 3a CUeT €ro CpEeACTB B IOPSJKE, YCTAHOBIEHHOM
benepanbHBIM 3aKOHOM.

3.8.5. PabOTHMKH W HX IPEICTABUTENM JODKHBI OBITH O3HAKOMIIEHBI IIOJ[ PACIUCKY C
JOKYMEHTaMH OpraHU3aIliH, YCTaHABIUBAIOIUMU IOPSIIOK 0OpabOTKM IEPCOHANBHBIX NAaHHBIX, a
TaKke 00 UX MpaBax U 00SI3aHHOCTSX B 3TOM 00J1acTH.

3.8.6. Bo Bcex ciydasx oTKa3 pabOTHMKA OT CBOMX IIpaB Ha COXPaHEHHWE M 3AllUTy TalHEI
HEICUCTBUTEIIEH.

4. IEPEJAYA TTEPCOHAJIBHBIX JAHHBIX

4.1. Tlpu mepenadve MEepCOHATBHBIX ITAHHBIX PaOOTHHKA paboTomaTesb NOIDKEH COOIIONaTh
CIIenyIoue TpeOoBaHus:

4.1.1. He coobmaTh mepcoHalbHBIE MaHHBIE pabOTHHKA TPEThEH CTOPOHE 0€3 MHUCHMEHHOIO
coriacusi pabOTHHKA, 32 UCKIIFOYEHHUEM CIydaeB, KOIZla 3T0 HEOOXOAMMO B IENAX NPENYIPEXKICHUS
yrpo3sl KM3HH M 3I0pPOBBIO pabOTHHMKA, a TalkKe B ClIydasx, YCTaHOBJIEHHBIX (ellepaabHBIM
3aKOHO/IaTENIECTBOM.

4.1.2. He coo0Imare mepcoHaTbHBIE JaHHBIE PaOOTHHKA B KOMMEpUECKHX LEIIX 0e3 ero
MHCEMEHHOTO cortacus. OO0paboTka MEepPCOHATBHBIX JAaHHBIX PAOOTHHUKOB B IENAX IPOJBUKECHUS
TOBapoOB, paboOT, yCIyr Ha PHIHKE IMyTEM OCYINECTBICHHS INPSMBIX KOHTAaKTOB C IMOTEHITHAIBHBIM
OTPEOUTENEM C IIOMOIIBIO CPEACTB CBSA3U JOIYCKAETCS TOJIBKO C €r0 IMPEeIBAPUTEIHHOIO COTTIacHsl.

4.1.3. [lpenynipeauTh JIWIl, TOJYYHUBIINX IEPCOHATbHBIE NaHHbIE PabOTHHKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh HCITOJIb30BaHBI JIUINb B IENAX, Ui KOTOPBIX OHHU COOOINEHBI, H TpeOOBaTh OT
STHX JIUI] MTOATBEPXKAECHUE TOTO, UTO 3TO MpaBMIIO cobmrozeHo. JIuia, MOMydYHBIINE IT€PCOHAIBHBIE
MaHHble pabOTHHKA, 00S3aHBI COOJIIOIATH PEXUM CEKPETHOCTH (KoHGuIOeHIMambHOCTH). JlaHHOE
[TonoxxeHue He pacmpocTpaHseTcs Ha OOMEH IepCOHAIbHBIMH JaHHBIMUA PaOOTHHKOB B IIOpSIZIKE,
YCTaHOBJIEHHOM (elepalIbHBIM 3aKOHOJATEIbCTBOM.

4.1.4. OcymIecTBIATE Mepenavy MepCOHANBHBIX JaHHBIX paO0OTHUKOB B IIpeneNnax KoJuleka B
COOTBETCTBHH ¢ HacTosmuM llonoxenuem.

4.1.5. Paspermnarth AOCTYyIl K IIE€PCOHATHHBIM JaHHBIM PaOOTHHKOB TOJBKO CIELMAIBHO
YIIOJIHOMOYEHHBIM JIHIIaM, NIPH 3TOM YyKa3aHHBIE JIUIA JOJDKHBI MMETh IIPaBO IIONy4YaTh TOJBKO T€
IEpCOHABHBIE JaHHbIEe, KOTOPBIe HEOOXOAUMEI JUIS BEIIOTHEHHS KOHKPETHOH QyHKITHH.

4.1.6. He 3amparmuBaTh HHGOPMAITUIO O COCTOSTHAH 3/10pOBbs PaOOTHHUKA, 32 HCKIIIOYEHUEM TEX
CBEJIEHHH, KOTOPBIE OTHOCSTCSA K BOIPOCY O BO3MOXKHOCTH BBIINOJNHEHHS PAOOTHHKOM TPYIOBOH
GYHKITHH.

4.1.7. TlepemaBaTh TepCOHANbHBIE MaHHBIE pAOOTHHKA €r0 3aKOHHBIM, IIOJIHOMOYHBIM
[PEICTABUTENIAM B MOpPSIOKE, YCTAHOBIEHHOM TpynoBbIM KomexkcoM P®, um orpaHm4mBarh 3Ty



“HGOPMAIIMIO TOJNBKO TEMH MEPCOHATBHBIMH JaHHBIMH, KOTOpPbIE HEOOXOAWMMBI U BBIIOIHEHHUS
yKa3aHHBIMH MIPEJICTABUTEISIMU UX (QYHKIIHUH.

4.2. TlepconanpHble TaHHBIE pAOOTHUKOB 00pabaThIBAIOTCA U XPAHATCS B OTHAENE KapOB.

4.3. TlepconanpHble MaHHBIE paOOTHUKOB MOTYT OBITH IIOJYYEHBI, NPOXOIHUTH NAIBHEHIIYIO
00paboTKy H IepenaBaThcs Ha XpaHEHUE KaK Ha OyMaXKHBIX HOCHUTEILIX, TaK U B DJIEKTPOHHOM BHJIE
(TToCpecTBOM JIOKAJIBHON KOMITBIOTEPHOH CETH).

4.4. Tlpu mONyYeHWH MEPCOHAIBHBIX NAHHBIX HE OT paboTHHKA (32 HCKIIOYEHHEM CIIydYaes,
€CITH TIEPCOHANBHBIE JaHHBIE SBIIOTCS OOIIENOCTYNHBIMHE) paboTofaTeNs OO0 Hadaida oOpaboTKH
TAKUX IIEPCOHATBHBIX TAHHBIX 0053aH MPEJOCTaBUTh PaOOTHUKY CIEAYIONIYIO HH(MOPMAIHIO:

— HauMeHOoBaHue ((haMIIThs, IMS, OTIECTBO) U apec OIepaTopa WK €ro NpeicTaBUTeNs;

— 1eb 00paboTKH NMEePCOHANIBHBIX JAaHHBIX U €€ IIPaBOBOE OCHOBAHHUE;

— MpeJIoaraeMble MoJIb30BaTeNH IEPCOHAIBHBIX JaHHBIX;

— YCTaHOBJICHHBIE (elepaTbHBIMHU 3aKOHAMU IIpaBa CyOBEKTa IEPCOHANBHBIX JaHHBIX.

5. JOCTVII K ITEPCOHAJIbHBIM NTAHHBIM PABOTHHKOB

5.1. IlpaBo mocTyTia K IepCOHaIbHBIM JaHHBIM paOOTHUKOB HMEIOT:

— MUPEKTOP KOJIEIKa;

— pabOTHUKH OTAETA KaJpOB;

— pabOTHUKH OyXTaITEpHH;

— cekperaps (uH(GOpManus o (HaKTUIECKOM MecTe IPOXKHUBAHUS U KOHTAKTHBIE Tele(OHEI
pabOTHHUKOB);

— PYKOBOIHUTETH CTPYKTYPHBIX HOJpa3feleHUi 110 HalpaBICHUIO NEATENBHOCTH (ZOCTYI K
[IEpCOHATBHBIM JAHHBIM TOJIFKO PAOOTHUKOB CBOETO IIOAPA3AEIECHHS).

5.2. PaGoTHHK OpraHU3ali UMEET IIPaBO:

5.2.1. Tlony4yaTk HOCTYII K CBOMM NEPCOHAIBHBIM IaHHBIM M O3HAKOMJIEHME C HHMH, BKIIIOYas
IIpaBo Ha O€3BO3ME3IHOE MONTyUeHHE KOMHU JF000H 3amucH, coepxkalieil ero IepcoHalbHbIE JaHHBIE.

5.2.2. TpeboBaTh OT paboTomaresyisi YTOUHEHHS, WCKIIOYCHUS WM HCIPABICHHUS HEIOJHBIX,
HEBEPHBIX, YCTApEBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO IOJIYYCHHBIX WM HE SBISIOMIUXCS
HEOOXOTUMBIMH TSI paboTONaTENsI TEPCOHATHHBIX NaHHBIX.

5.2.3. Ilomygats oT paboTomarens:

— CBEICHHS O JIUIaX, KOTOPhIE UMEIOT IOCTYII K IIEPCOHATIBHBIM TaHHBIM UM KOTOPBIM MOXKET
OBITH TIPEIOCTABIIEH TaKOM TOCTYTI;

— TepedeHb 00pabaThIBaEMBbIX NIEPCOHAIBHBIX JAHHBIX U UCTOUYHUK UX MTOIYUEHHUS;

— cpoku 00paboTKH EPCOHANBHBIX TAHHBIX, B TOM YUCIE CPOKH UX XPaHCHHUS,

— CBEJICHHUS O TOM, KaKWe FOPHIAYECKUE MOCIEACTBUS Uil CyObeKTa IEpCOHAIBHBIX NaHHBIX
MOJKET MTOBJIEYH 32 000 00paboTKa €ro NepcOHANBHBIX JaHHBIX.

5.2.4. TpeGoBats u3BemieHus paboTojaTeneM BCeX JHI[, KOTOPbHIM paHee OBUIA COOOIIECHBI
HEBEPHBbIC WJIM HEMOJIHBIE IEPCOHANbHbBIE JaHHBIE, 000 BCEX NPOM3BEIEHHBIX B HHMX HMCKIIOYECHHSX,
HCITPABIICHUSX WIH JOMOIHEHUSX.

5.2.5. O6xanoBaTh B YIOJHOMOYECHHBIH OpraH IO 3alluTe IpaB CyOBEKTOB NEPCOHAIBHBIX
IIAHHBIX WK B CyneOHOM IOpsAIKEe HEepaBOMEpHBbIE NeHCTBHUS My Oe3nedcTBUS paboTodarels IpH
00paboTKe U 3aIuTe ero NEPCOHAIBHBIX JaHHBIX.

5.3. KommpoBarb ¥ [enaTh BBITHCKHA NEPCOHAIBHBIX MaHHBIX DAOOTHHKA Da3peIlacTCs
HCKIIOYHTENBHO B CITY)KEOHBIX IENSIX ¢ MACPMEHHOTO pa3pelleHus] HadalbHUKA OTZelIa KaJIpoB.



5.4. Tlepenaua uHGOPMAIIUN TPETHEH CTOPOHE BO3MOXKHA TOJIBKO IPH MMCHMEHHOM COLIACHU
pabOTHHUKOB.

6. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PEI'VJIMPYIOIINUX OBPABOTKY
I[NEPCOHAJIBHBIX TAHHBIX

6.1. PaboTHWKHW oOpraHW3amyMy, BUHOBHBIE B HapylIeHHWH [OpsAOKa OOpalieHus cC
MEPCOHATBHBIMY JaHHBIMH, HECYT AMCIUILIHHAPHYIO, aJMUHUCTPATUBHYIO, I'PaKIaHCKO- IIPABOBYIO
HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (eiepaIbHBIM 3aKOHOIATEIECTBOM.

6.2. JlupekTop KOJUIeIKa 3a HapylleHHe MopsakKa oOpalleHus C IEPCOHAIBPHBIMHA JaHHBIMA
HECeT aMHUHUCTPATHBHYIO OTBETCTBEHHOCTH cornacHO KoAlIl P®, a takke Bo3MeInaeT pabOTHHUKY
yiep6, MTpUIMHEHHBIA HEIPaBOMEPHBIM HCIIOIB30BaHUEM HH(OPMAIUH, CoAeprKalell IepcoHaIbHbIe
JIaHHBIE 00 5TOM pabOTHHUKE



